
PTA committee meeting minutes 

Meeting date & time: Monday 17st September 2018, 8pm.  Venue: 25 Highworth Avenue 

Present:  Apologies: 

Michael Catchpool MC John Peck JP 

Liz Simmonds  LS Lisa Wagener LW 

Jane Matthews JM Sandy Skelton SS 

Helen Butler HB Ciara Hatton CH 

Raquel de Silva RS Alison Cowe AC 

Yung-Chin Oei YO   

Jane O’Beirne JO   

Jo Haggarty JH   

Jo Johnston JJ   

    

    

 

Agenda Item Notes Action 
by: 

1. Previous 
meeting’s 
minutes 

The minutes from the last meeting of 21st June 2018 were approved 
 
 

 
 

2. Treasurer’s 
update 

Main PTA account: £10,968.23 
School Fund £9,036.47 
Cash £37.30 
 
Incoming from events 
Summer Fair £4,928.64 takings and £814.15 in expenses resulting in 
£4,114.49 net profit 
 
Ice cream Friday 29th June £111.55 takings with no expenses 
 
Outgoings 
French books £300 
Class cameras/tablets £1,106.55 
Trial matting for daily mile £300 
Printing Y6 Yearbook £299 
Additional expenses WBD disco/drama bar/winter fair £344.96 
 
Approved expenditure awaiting invoices 
Memory cards for cameras 
It was decided that now that the printing of the Y6 yearbook had been 
paid for the PTA would not be funding any additional costs such as 
postage to pupils who have moved abroad 
 

YO 
 
 
 
 
 
 
 
 
 
 
 

3. Funding 
request 
review 

Mats Grids - £1035 
£300 had previously been approved for the trial matting to allow a 
daily mile without wearing away the playing field.  The original matting 
was then destroyed by the lawnmower  
 
Outdoor resources for Mrs Bliss, Reception £1500 approx 

 
 
 
 
 
 



Approved and awaiting invoice  

4. Outdoor 
environment 

Plans from Wicksteed have arrived.  Seem to be slightly cheaper than 
the other 2 companies that have quoted.  Discussion as to which area 
would be the highest priority. Either bark area in KS1 or sandpit and 
sandy area of KS1.  Parents feel that the sanded area is the priority as 
they get so dirty whilst playing in it.   
 
Pods – Julian has removed rotten pieces of pods so there are now 
larger gaps. It was felt that the plan of removing them to ground level 
would still be preferable.  Idea of recycled plastic benches discussed. 
Plan to fund benches for both pods in reception to try them out.  Cost 
would be £280 x 4 plus fitting 

MC 
 
 
 
 
 
MC 
 

5. School Fund 
and 
Fundraising 

We are currently one of the causes in the Fitzroy Street Waitrose so 
will get a share of £500 at the end of September.  ParentMail to go out 
to promote this.   
 
We need to get some more concrete outdoor environment plans to 
enable the fundraising team to apply for grants.   
 
Idea to let the school know about the smaller things that we fund so 
they know where the school fund money is going.  

LS 
 
 
 

 

 

 

 

 

 

6. Events Since last meeting: 
 
Summer fair – Parents felt that it had a really nice feel.  There was not 
enough time for all of the acts that would like to perform to perform.  
Worked well having a central space where all the performers went.  
The professional caterers were good.  Makes less money than doing 
catering ourselves but good quality.  Ideas for stalls for next years fair – 
human fruit machine with 3 people holding a piece of fruit.  
 
Upcoming: 
 
New Parents Welcome Picnic – 25th September 2018 
Flyer is up on the school gate.  Flyers have been produced for book 
bags but last year this were not given out in time.  Idea to ask reception 
teachers to make an announcement to the class.  Also ask school office 
to send email to reception parents and to put in newsletter.  Ask 
parents to make cakes.  Tea in cupboard.  Need to bring fresh milk on 
the day.   
 
Fun Run – Sunday 30th September 
Preparations for this are in hand.  It is run by a small group of parents 
who are not on the PTA committee.  Volunteers will be welcome to 
help service tea and cake and bacon sandwiches.   
 
PTA AGM – 3rd October  
Plan to promote this to the new parents. Keep business brief and then 
drinks and nibbles and a chance to chat about ideas for projects etc.  
Reports from chair and treasurer. 
 

 
 
JM 
 
 
 
 
 
 
 
 
JO 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Harvest Festival – Tues 9th October 
All children bring something to sell.  PTA to help Nina Burton with 
manning the stalls.   
 
Halloween disco – Friday 19th October  
Last Friday before half term. Hall booked from 2.30pm. DJ Jonty 
booked. 
 
Winter Fair - ? 7th December  
Have not heard back from Sebastian the caterer re this date.  Other 
possible date is 30th November.  Company who made Christmas 
puddings with Milton Road labels has gone out of business.  This made 
a couple of hundred pounds each year.  Plan to ask Judith at Stir bakery 
if they would be able to make some.  If anyone can think of a local 
company that may be able to make them then please approach them.  
Sold around 60 puddings last years.  Choir to sing carols. Brass band 
and mulled wine outside.  Problem last year with the corridor being 
blocked with year 5 stalls.  This year put these stalls in the hall and 
sales stalls in the corridor.   
 
Board games afternoon 
Would be good to have this again if Sabine would be happy to run this.  
January may be a better time of year for this event.   
 
Jane and Liz have mostly been running the events but would be very 
happy to have others volunteer to help. 

7. Comms Newsletter written by Lydia Aers at present but she is not able to come 
to committee meetings which makes it difficult for her to stay up to date 
with PTA activities.  ? need to promote PTA facebook page more.  Liz to 
speak to Renata about getting permission to access PTA webpages on 
the school website. 
 

 

8. AOB Committee members 
Chris Wilson has stood down as a committee member due to work 
commitments 
Helen plans to stand down as secretary so new secretary needed 
A second events secretary would be good to have 
A couple more general committee members would also be needed 
This will be Liz’s last year as chair 
 
Class reps 
Still need 3/13 class reps 
Reps needed for classes 2M and M 
 

 
 
 

9. Next mtg AGM 3rd October at 7.30pm 
w/c next committee meeting ? 5th November 2018 

 
 


